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INTERNSHIP GRADUATION PROJECT  

STATEMENT OF PURPOSE AND GOALS 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
GCS Non-Discrimination Policy 

In compliance with federal laws, Guilford County Schools administers all educational programs, employment 

activities and admissions without discrimination because of race, religion, national or ethnic origin, color, age, 

military service, disability, marital status, parental status, or gender, except where exemption is appropriate and 

allowed by law. 

 
THE INTERNSHIP GRADUATION PROJECT SUMMATIVE EVALUATION  

The Research Paper 

 Based on one of the 14 Grand Challenges for Engineering 

 Must reflect a minimum of 35 hours of work 

 Must use either 

o the formatting and citation style appropriate to the academic discipline or 

o the American Psychological Association (APA) formatting and citation style 

 Must include 10-12 pages, double-spaced, typed, 12 point, 1” margins, Times New Roman 

The Service Learning Activity 

 Must reflect a minimum of 15 hours of work 

 Must link research topic to one of the following community needs (INVESTIGATION) 

o Poverty 

o The Severely Disabled 

o The Environment 

o The Arts 

o Literacy 

o Health Care 

o Animals 

o Social Justice 

o Violence and Abuse Prevention 

o The Elderly and Young Children 

o Education 

 Must implement a meaningful activity that addresses a community need relevant to your research 

(PLANNING/IMPLEMENTATION, ACTION, & DEMONSTRATION) 

 Must include a reflective essay (REFLECTION) 

 

The purpose of the Internship Graduation Project is to give every high school senior the opportunity to 

participate in a self-directed project that exhibits the skills he or she has acquired during school, particularly in 

the areas of research, problem-solving, and oral and written communication. Each student will select an area of 

interest related to the 14 Grand Challenges for Engineering to conduct inquiry based research, will engage in a 

new learning experience, and will demonstrate global readiness in 21
st
 century skills. 

 

The goals of the Internship Graduation Project are: 

 to allow students to connect and apply classroom learning to real world issues and to the work place 

 to  engage students in self-directed inquiry based learning 

 to engage students in authentic, job-related assignments that require critical thinking, problem solving, 

and collaboration 

 to enhance students’ problem solving and communication skills 

 to increase the opportunity for community involvement in our school 
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The E- Portfolio 

 Must reflect a minimum of 15 hours of work 

 Must serve as a meaningful reflection of your research internship experience 

The Research Presentation 

 Should be eight to ten minutes 

 Will be evaluated by a panel of judges to include faculty/staff and community member 

THE INTERNSHIP GRADUATION PROJECT COMPONENTS 
HOURS OF 

GRADUATION 

PROJECT 

INTENDED OUTCOMES 

60 Hours of 

Internship and 

Service Learning 

The students will engage in job shadowing and hands on experiences that will allow them to 

experience 21
st
 Century career skills that include but are not limited to: 

 the ability to adapt to varied work roles, job responsibilities, and organizational priorities 

 the ability to accept and implement constructive feedback 

 the ability to respect and positively respond to diverse viewpoints in the workplace 

 the ability to set goals and prioritize, plan, and manage work to accomplish goals 

 the ability to manage time effectively 

 the ability to work independently to complete tasks with limited supervision 

 the ability to become reflective practitioners to improve in one’s craft 

 the ability to act in a respectable, professional manner 

 the ability to work effectively in a team to accomplish a common goal 

 the ability to multi-task 

The students will investigate, plan, and implement a service learning activity where they will share 

their research with a relevant audience. 

40 Hours of 

Capstone Research 

The Capstone Research experience will involve the following phases: 

 Define the Problem 

 Submit the Research Proposal 

 Conduct the Literature Review 

 Execute the Research Process 

 Reflect and Redesign as Needed 

 Present and Defend Research 

It will enhance the students’ design thinking and problem solving, collaboration, research, and oral 

and written expression skills. 

35 Hours of 

Instructional 

Research 

Guidance 

The students will receive instructional support on their research paper via the hybrid instructional 

method (face-to-face and online instruction).  

 

The students will: 

 receive instruction on the research process in the classroom setting 

 access supplemental research resources from Canvas 

 submit research paper drafts via Canvas 

 receive feedback on the research process in the classroom and online learning setting 
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GUIDELINES FOR RESEARCH TOPIC  

AND  

RESEARCH BASED PRODUCT SELECTION 
The student should 

 Select a research topic of interest that aligns with the internship experience; it should not be a topic on 

which the researcher would already be an expert. 

If the researcher has already completed a project on the role of technology in cancer research, the research 

will not yield new learning for the researcher. 

 

 Select a research topic that is broad enough to allow access to enough information but narrow enough 

to make the research specific. 

Choosing a topic on cancer will give the researcher access to a plethora of information; however, choosing a 

topic on the role of technology in cancer research will narrow the topic, while at the same time will provide 

access to enough information. 

 

 Select a research topic that is challenging both academically and creatively. 

 

 Conduct some research before selecting a final topic. 

The researcher should investigate different topics of interest and select the topic that will allow the most 

growth academically and creatively. 

 

 Select a research topic that requires cumulative knowledge across grade levels and content areas. 

The topic should incorporate skills and knowledge learned over the years and from different subjects. For 

example, if the researcher selects the role of technology in cancer research, the topic would lend itself to 

English, science, technology. 

 

 Keep your service learning activity in mind when selecting a topic. 

 

 Select topics that will be at minimum to no cost. 

If the project requires the researcher to incur expensive costs, he or she should select another topic. The 

student is not expected to spend money in order to complete the project; expenditures will not enhance the 

evaluation of the project.  

 

 Select topics that will not endanger the researcher or someone else. 

The Internship Graduation Project Committee will not approve potentially explosive activities that allow for 

obvious harm to the researcher or others. Certain activities will require additional documentation before the 

committee will grant approval. The Internship Graduation Project Committee will always act in the best 

academic and personal interest of the student. 

 

 Remember that primary research is one of the requirements of the project. 

The researcher should select a topic that will allow for not only text-based information, but also personal 

interviews, informal surveys, etc.  
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ROLES AND RESPONSIBILITIES 
 

All seniors, all faculty members, and the school community of the STEM Early College at N.C. A&T will work 

together to make this project a success. The following are the roles and responsibilities of all.  

 

Graduation Project Committee 

 Organizes, schedules, and executes the Internship Graduation Project  

 Supports students through entire project 

 Read and evaluate project proposals 

 Evaluate products and portfolios 

 Review and consider appeals 

 Consists of 

1. Principal- provides support and access to resources for successful completion of project 

2. Internship Graduation Project Coordinator- serves as chair of the school-based Internship 

Graduation Project Committee and manages all aspects of the Internship Graduation Project 

3. Senior Academic Advisor- meets regularly with students to discuss project ideas, work quality, the 

mentor relationship, deadlines, and revisions 

4. English Teacher- provides instruction on writing a research paper and preparing a speech 

5. CTE Teacher- provides project management support (initiating, planning, executing, monitoring, 

and closing the project)               

Community Mentor 

 Allocates time and makes arrangements to work with the student on the project 

 Provides suggestions and advice to the student on applicable aspects of the research paper, portfolio, and 

oral presentation but focuses on the product 

 Provides accurate and honest verification of the student’s work 

 Serves as a support and resource to the student in all stages of the Internship Graduation Project process 

 Signs and returns all required forms 

 Must be 21 years of age or older  

 Have sufficient expertise in student’s topic to broaden student’s scope of learning 

Student 

 Selects research topic 

 Writes a proposal for project and submit to Internship Graduation Project Coordinator 

 Writes a research paper and submit rough draft and final draft to Internship Graduation Project 

Coordinator 

 Plans and implements a service learning activity 

 Prepares a poster presentation to be delivered before a panel of community judges at the Senior 

Internship Graduation Project Symposium 

 Completes Internship 
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GRADE CALCULATION 

 
 The Internship Graduation Project will affect the high school GPA. The score is calculated from an 

average of each of the four graded components. 

 The research paper is scored by the English teacher with a rubric and final grade awarded out of 100 

points. 

 The e-portfolio and service learning activity are scored with a rubric and averaged to a combined 

score out of 100 points. Two scores from two faculty members will be averaged for a combined 

portfolio and research product grade. 

 The poster presentation is scored with a rubric and the grade converted to a score out of 100. Three 

scores from a panel of community evaluators are averaged to a score out of 100 points. 

 For every day, including weekends, one of the four major components is late, the student will lose five 

(5) percentage points. Students who are absent on due dates are still responsible for getting the 

assignment to school on the due date to receive full credit. An F will be awarded when any segment is 

submitted 7 days or more beyond the due date. 

 Academic accommodations will be honored for those with current paperwork on file through the 

Exceptional Children’s Department or the STEM Counseling office. 

 Guilford County School disciplinary policy will be enforced for any student who plagiarizes or 

knowingly demonstrates a blatant lack of integrity. 

 Based on the instructional program at The STEM Early College at N.C. A&T, students do not transfer to 

the school during their senior year; therefore, modifications are not required. 
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Senior Internship Graduation Project Calendar 
Task Due Date 

Internship Orientation 

 

Thursday, August 9, 2018 

Location: Smith Hall 2014 

Time: 10:00 a.m.-11:30 a.m. 

Project Honor Code Friday, August 17, 2018 

 

Mentor agreement form Friday, August 17, 2018 

 

Senior Seminar 

 

Thursday, September 13, 2018 

Location: Smith Hall 

Time: 4:30 p.m.-5:30 p.m. 

Topic: The Annotated Bibliography 

Project Proposal Form Friday, September 21, 2018 

 

Senior Seminar 

  

Thursday, October 11, 2018 

Location: Smith Hall 

Time: 4:30 p.m.-5:30 p.m. 

Topic: The Research Paper 

Annotated Bibliography  Friday, October 19, 2018 

 

Mentor Log #1  Friday, October 19, 2018 

 

Senior Seminar 

 

Thursday, November 15, 2018 

Location: Smith Hall 

Time: 4:30 p.m.-5:30 p.m. 

Topic: The Research Paper 

Research Paper Outline Tuesday, November 20, 2018 

 

Research Paper Draft Friday, December 14, 2018 

 

Mentor Log #2 Friday, December 14, 2018 

 

Senior Seminar 

 

Thursday, January 10, 2019 

Location: Smith Hall 

Time: 4:30 p.m.-5:30 p.m. 

Topic: The E-Portfolio & Service Learning 

Research Final Paper Friday, January 25, 2019 

 

Senior Seminar 

 

Thursday, February 7, 2019 

Location: Smith Hall 

Time: 4:30 p.m.-5:30 p.m. 

Topic: The Poster Presentation 

Mentor Log #3  Friday, February 15, 2019 

 

E-Portfolio & Service Learning Project Friday, February 15, 2019 

 

Senior Seminar 

 

Thursday, March 7, 2019 

Location: Smith Hall 

Time: 4:30 p.m.-5:30 p.m. 

Topic: The Poster Presentation 

Mentor Evaluation Form Thursday, March 17, 2019 

 

Senior Internship Graduation Research Project 

Presentation 

 

Tuesday, March 26, 2019 

Location: TBD 

Time: 9:30 a.m.-4:30 p.m.                                          
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Graduation Project Mentor Application Form 
Guilford County Schools appreciates the services provided to students by those people willing to serve as a Mentor for a student completing the 

Internship Graduation Project.  Mentors may have direct contact with and supervision of students for extended periods of time without direct 

supervision of the GCS staff as approved by the student’s parent, caretaker or legal guardian.  

 

In compliance with federal laws, Guilford County Schools administers all educational programs, employment activities and admissions without 

discrimination because of race, religion, national or ethnic origin, color, age, military service, disability, marital status, parental status, or gender, 

except where exemption is appropriate and allowed by law. 

Application Information: The parent needs this information to approve your serving their child. 

Mentor Full Legal Name -- First, Middle & Last (please print) 
 

 

Work Street Address: Home Telephone 

 
FAX: 

 
City: 

 
State: 

 
Zip: Work Telephone: 

 
Cell Phone: 

 
Employer: 

 

E-mail Address: 

 

Mentors, Please complete the application by providing two non-family references for parent. 

1. Name: 

 

Telephone: 

 
E-Mail: 

 
Street Address: 

 

Relationship: 

 
City:                                                  State:            ZIP: 

 

How long have you known this person: 

 
2. Name: 

 

Telephone: 

 
E-mail: 

 
Street Address: 

 

Relationship: 

 
City:                                                  State:            ZIP: 

 

How long have you known this person: 

 
Graduation Project Topic and Product: 

 
Please briefly explain your expertise in the area of the student’s topic and how you will assist him/her: 

 

 

 

 

I certify that all of the information provided above is true and accurate. I commit to supervising and evaluating the student for 15-20 hours. 
 

Mentor’s Signature:                                                                                 Date: 
I/We, the undersigned parent(s), agree(s) that the above person will serve as my/our child’s mentor for the Graduation Project. 

  
Parent’s Signature:                                                Date:                      Parent’s Signature:                                                        Date: 

I agree that the above named person will serve as my mentor for the GCS Graduation Project.  

 
Student ‘s Signature:                                                                                                                                                                Date: 

 
Student Name (printed) 

______________________________________________ 
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Senior Advisor Form 

* This form must also be submitted to your English teacher on or before the specified day.  (See your  

    student checklist for exact date.)   

 

STUDENT NAME _______________________________     

 

ADVISOR’S NAME (PRINT PLEASE) _________________________________________________ 

 

DEPARTMENT_____________________________________________________________________ 

 

Upon signing, I agree to serve as an advisor for the Graduation Project to the student. 

                                        

____________________________________________ _____________________________________ 

First SIGNATURE       DATE 

 

 

 

I have discussed the proposal form and discussed with the direction of the student’s hours and research. 

 

____________________________________________ _____________________________________ 

 

Second SIGNATURE       DATE 

************************************************************************************** 

 

I have discussed the rough draft of the research paper (3-4 pages) with the student.  I also offered suggestions 

for improving the content of the paper.  

 

____________________________________________ _____________________________________ 

 

Third SIGNATURE       DATE 

************************************************************************************** 

                              

I met with the student to listen to and offer suggestions for improving the presentation. 

 

____________________________________________ _____________________________________ 

Fourth SIGNATURE       DATE 
 

Senior Advisor Role:   

 Help the student refine the project idea and create a debatable thesis. 

 Approve the letter of intent before it goes to the Graduation Project Committee. 

  Serve as a resource for locating a mentor. 

 Verify the completion of student progress on the Faculty Advisor form. 

 Read the research paper and work with the student on revision of format, documentation, focus, organization, support and elaboration, 

style, and conventions.  (The responsibility for editing and revision falls on the student, not the advisor. An advisor’s role is to make 

broad recommendations about issues such as error patterns and improper documentation and confer with the student about revisions 

that must be made in order for the student to complete the research paper in a satisfactory or exemplary manner.) 

 Hold the student accountable for deadlines. 

 Should review the portfolio and the presentations and offer suggestions for improvement. 

 An advisor may also serve as a mentor if he or she has expertise in the student’s research area. 

 Senior English teachers will not serve as advisors. 

 

Internship Graduation Project Proposal Form 
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Name________________________________________________     

 

Write your answers on a separate sheet of paper and number your responses to match-up with the questions. 

 
1. Describe the debatable topic that you plan to research and at least four specific areas that you will investigate in 

your research. 

 
2. Why are you interested in this topic? 

 

3. What previous experience have you had related to your topic? 

 

4. What do you hope to learn from researching this topic? 

 

5. Describe the kind of product you plan to create to go along with your research. (NOTE: Your internship will 

count as an intangible product; however, you must create a tangible product.) 

 

6. Define plagiarism. Write a brief statement explaining that you are aware that plagiarism is against school policy 

and will result in academic and disciplinary measures. 

 

I have discussed with my parent/guardian the responsibilities associated with the STEM Early College at N.C. 

A&T Internship Graduation Project. My parents/guardians are aware that this will require work outside the 

school setting. In addition, they are aware that I will be working on an internship, a research paper, a portfolio 

(digital documentation which presents my hours via documentation logs, photos, and a mentor letter), and a 

poster presentation.   

 

 

Student’s Signature ______________________________________________ Date _______________ 

 

Parent/Guardian’s Signature _______________________________________ Date _______________ 

 

Topic Selected _________________________________________________________________________ 

 

NOTE: Once you submit this form, you may NOT change your topic unless approved by the committee, so 

make sure that you have chosen a topic that truly interests you. Re-submissions must be returned to the Senior 

Advisor by the deadline (See Student Checklist for date) to receive full credit on the project rubric. The 

“Approved” proposal form must be included in your final Graduation Project Notebook for future grades. 

STUDENTS WHO PROCEED WITHOUT APPROVAL MAY EARN NO HIGHER THAN AN 85/B (IF 

PROJECT IS A 4). 

 

 

 

 

 

 

Internship Graduation Project Proposal Approval Rubric 

 

____ 1a. Does the student identify a debatable topic? 
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____ 1b. Does the student discuss four specific areas of research? 

_____2. Does the student explain his/her interest in the chosen topic? 

_____3a. Does the student explain any related experience? 

_____3b. Does the student have considerable experience with this topic? 

_____4a. Does the student explain what he/she hopes to learn from this project? 

_____4b. Does the research serve the community? The student? Alternatively, society? 

_____5. Does the student describe the type of product he/she will create? 

_____6. Does the student correctly define plagiarism? 

 

 

Additional Comments 

 

 

 

 

 

 

 

 

 

Approval: __________________________________   Date: ______________________ 

 

Resubmit: __________________________________   Date: ______________________ 

 

 

 

Feedback for Improvement on Project Proposal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

INTERNSHIP GRADUATION PROJECT 

HONOR CODE 
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Students are expected to accept and adhere to the following certifying statement: 
 

I will neither give nor receive any unauthorized assistance or plagiarize on this graduation project. 

Additionally, I will adhere to the Guilford County Schools District Policy on cheating. 

 

Students shall not engage in any act of deception or falsification of work product. This includes cheating by 

receiving any unauthorized aid or assistance or the actual giving or receiving of unfair advantage on any form 

of academic work, plagiarism by copying the language structure, idea and/or thought of another and 

representing it as one’s own work, and a verbal or written statement of untruth. –Guilford County Schools 

Code of Conduct District Policies and Procedures JD, JD-P 

 
I understand that should I engage in any form of academic dishonesty, I will be subject to consequences 

that may result in a zero on this project. 

 

 

Student Signature _____________________________________________________ Date ____________ 

 

Parent Signature _____________________________________________________ Date ____________ 
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Graduation Project Rubric: PAPER 
Student ____________________________ 

 

 

 
 

 

 

 

RECORD 

SCORE 

BELOW 

 

Exemplary 

4 

 

Satisfactory 

3 

Developing/    

Emerging 

2 

Resubmission 

Necessary 

1 

 

Not 

Submitted 

0 
  
  
  

F
o

cu
s 

 
Insightful and focused  thesis 

statement 

Thesis statement has 

adequate insight and focus 

Thesis has minimal insight 

and focus 

Thesis statement has 

no   
 

 
Strong and clear connections 

between the thesis and related 

ideas. 

Adequate connections 

between thesis and related 

ideas. 

Insufficient connections 

between thesis and related 

ideas. 

No understanding  

of connections between 

thesis and related 

ideas. 

 

  
O

rg
a

n
iz

a
ti

o
n

 

 

Effectively provides logical  

progression of related ideas and 

supporting information  

Adequately provides 

progression  

of ideas and supporting 

information  

Provides a poorly organized 

progression of ideas and 

supporting information  

Does not provide a 

progression  

of ideas and supporting 

information  

 

 
Effectively  

uses transitions  

Adequately  

uses transitions  

Ineffectively uses 

transitions  

Does not use 

transitions  
 

 

Arrives at a  

well-documented, logical 

conclusion, involving critical 

thinking. 

Arrives at an adequately 

documented conclusion. 

Arrives at an insufficiently 

documented conclusion. 

Does not arrive at a 

documented 

conclusion. 

 

  
  
 S

u
p

p
o
rt

/E
la

b
o
ra

ti
o
n

 

 

  Effectively synthesizes                     

complex ideas from research 

sources. 

Sufficiently synthesizes 

ideas from research 

sources. 

Ineffectively synthesizes 

ideas from research sources. 

No evidence of 

synthesizing ideas 

from research sources.   

 

 

 Demonstrates exceptional                                                   

selection of supporting 

information clearly relevant to 

the thesis and its related ideas. 

Demonstrates sufficient 

selection of supporting 

information clearly 

relevant to the thesis and 

its related ideas. 

Demonstrates insufficient 

selection of supporting 

information clearly relevant 

to the thesis and its related 

ideas. 

Lacks supporting 

information clearly 

relevant to thesis and 

its related ideas. 

 

 

Provides a meaningful 

presentation of multiple 

perspectives. 

Provides an adequate 

presentation of multiple 

perspectives. 

Provides a limited 

presentation of multiple 

perspectives. 

Does not present 

multiple perspectives. 
 

 

Effectively balances use of 

quotations and student 

paraphrasing. 

Adequately balances use 

of quotations and student 

paraphrasing. 

Insufficiently balances use 

of quotations and student 

paraphrasing. 

Does not balance use 

of quotations and 

student paraphrasing. 

 

 

Skillfully integrates  

student-generated visual aids  

(i.e. diagrams, charts, graphs, 

pictures, graphic organizers) to 

emphasize important content. 

Effectively integrates 

student-generated visual 

aids (i.e. diagrams, charts, 

graphs, pictures, graphic 

organizers) to clarify 

content. 

Includes student-generated  

visual aids  

(i.e. diagrams, charts, 

graphs, pictures, graphic 

organizers) to clarify 

content. 

Shows no use  

of student-generated  

visual aids  

(i.e. diagrams, charts, 

graphs, pictures, 

graphic organizers) to 

clarify content. 

 

  
  
  
  
  

S
ty

le
 

 

Exhibits skillful use of language, 

including effective word choice, 

clarity, and consistent voice. 

 

 

 

Exhibits good use of 

language, including some 

mastery of word choice, 

clarity, and consistent 

voice. 

Exhibits ineffective use of 

language, including weak 

word choice, limited clarity, 

and inconsistent voice. 

Exhibits severely 

flawed use of 

language, including 

weak word choice, no 

clarity, and no voice.  

 

 

 

Demonstrates exceptional 

fluency through varied 

sentence structure, 

paragraphing, flow of ideas, 

and transitions. 

Demonstrates sufficient 

fluency through sentence 

structure, paragraphing, 

flow of ideas, and 

transitions. 

Demonstrates limited 

fluency through sentence 

structure, paragraphing, 

flow of ideas, and 

transitions. 

Lacks fluency through 

sentence structure, 

paragraphing, flow of 

ideas, and transitions. 
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OVERALL COMMENTS: 

 

 

 

 

 

 

 

Graduation Project Rubric: SERVICE LEARNING ACTIVITY REFLECTION ESSAY 
Student: __________________________________ 

Graduation Project Rubric: PAPER 
Student: ___________________________ 

 

 

 

RECOR

D 

SCORE 

BELOW 

 

Exemplary 

4 

 

Satisfactory 

3 

Developing/    

Emerging 

2 

Resubmission 

Necessary 

1 

 

 

Not 

Submitted 

0 

C
o

n
v

en
ti

o
n

s  

Demonstrates a 

sophisticated use of the 

prescribed format, including 

title page, pagination, and 

citations.  

Demonstrates adequate use of 

the prescribed format, 

including title page, 

pagination, and citations. 

Demonstrates limited use 

of the prescribed format, 

including title page, 

pagination, and citations. 

Demonstrates  

no use of the prescribed 

format, including title 

page, pagination, and 

citations. 

 

 

Consistently uses standard 

writing conventions  

in grammar, spelling, 

capitalization, 

punctuation, and usage. 

Generally  

uses standard writing 

conventions  

in grammar, spelling, 

capitalization, punctuation, 

and usage. 

Minimally  

uses standard writing 

conventions  

in grammar, spelling, 

capitalization, 

punctuation, and usage. 

Does not use standard 

writing conventions in 

grammar, spelling, 

capitalization, 

punctuation, and usage. 

 

In
fo

rm
a
ti

o
n

 L
it

er
a
cy

 

 

Conscientiously and 

consistently demonstrates 

integrity in citing 

practices. 

Generally demonstrates 

integrity in citing practices. 

Inconsistently 

demonstrates integrity in 

citing practices. 

Does not demonstrate 

integrity in citing 

practices. 

 

 
Effectively employs an 

extensive variety of primary 

and secondary sources, 

including a significant 

amount of  

current information. 

Adequately employs a 

sufficient variety of primary 

and secondary sources 

including a sufficient amount 

of current information. 

Employs a limited 

variety of primary and 

secondary sources 

including an insufficient 

amount of current 

information. 

Does not employ a 

variety of primary and 

secondary sources and/or 

does not include current 

information. 

 

 

Demonstrates strong 

evaluation skills in 

determining resource 

credibility and reliability. 

Demonstrates sufficient 

evaluation skills in 

determining resource 

credibility and reliability. 

Demonstrates limited 

evaluation skills in 

determining resource 

credibility and reliability. 

Demonstrates no 

evaluation skills to 

determine resource 

credibility and reliability. 

 

    

           ______   TOTAL POINTS  
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OVERALL COMMENTS: 

 

 

 

 

 

 

 

 

  
RECORD 

SCORE 

BELOW 

 

Exemplary 

4 

 

Satisfactory 

3 

Developing /    

Emerging 

2 

Resubmission 

Necessary 

1 

 
Presentat

ion Not  

Made 

0 
C

it
iz

en
 

R
es

p
o
n
si

b
il

it
y
 

A
w

ar
en

es
s 

 Demonstrates a 

commitment to civic 

responsibility to 

community and gets 

others involved 

Demonstrates a 

commitment to civic 

responsibility to 

community 

Demonstrates some 

awareness of civic 

responsibility to 

community 

 

Demonstrates a 

limited awareness of 

civic responsibility to 

community 

 

A
cq

u
is

it
io

n
 o

f 

S
k
il

ls
 a

n
d
 

K
n
o
w

le
d
g
e 

 Expresses a change 

in perspective of and 

behavior towards 

social issues and 

service to the 

community 

Expresses a change in 

perspective of and 

behavior towards service to 

the community 

Expresses an 

understanding of how 

they could change their 

perspective of and 

behavior towards service 

to the community 

Expresses limited 

understanding the 

need to change their 

perspective of and 

behavior towards 

service to the 

community  

 

A
p
p
li

ca
ti

o
n
 

o
f 

S
k
il

ls
 a

n
d
 

K
n
o
w

le
d
g
e 

 Applies knowledge 

base to the service 

experience that 

extends beyond K-

12 curriculum 

Applies their academic 

knowledge base to the 

service experience 

Applies some academic 

knowledge to the service 

experience 

Applies limited 

academic knowledge 

base to service 

experience 

 

Im
p
ac

t 
o
n
 

S
ch

o
o
l 

o
r 

C
o
m

m
u
n
it

y
  Develops  and 

applies solutions to 

address the 

complexity of issues 

in the community 

Develops solutions to 

address the complexity of 

issues in the community 

Demonstrates an 

awareness of possible 

solutions to the 

complexity of issues in 

the community 

Demonstrates limited 

awareness of possible 

solutions to the 

complexity of issues 

in the community 

 

C
ri

ti
ca

l 

T
h
in

k
in

g
 

 Analyzes and 

evaluates service 

experience and links 

experience to global 

perspectives on 

social issues 

Analyzes and evaluates 

service experience 

Accepts service 

experience at face value 

with limited analysis and 

evaluation 

Accepts service 

experience at face 

value without analysis 

or evaluation 

 

      _____   TOTAL POINTS  
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Graduation Project Rubric: E-PORTFOLIO 
  Student: ____________________ 

COMMENTS: 

 

 

 

 

 

 

 

  

RECORD 

SCORE 

BELOW 

 

Exemplary 

4 

 

Satisfactory 

3 

Developing /    

Emerging 

2 

Resubmission 

Necessary 

1 

 

Not Submitted 

0 

F
o

rm
a

t/
 

O
rg

a
n

iz
a

ti
o

n
  Exhibits 

exceptional 

organizational 

skills in 

compilation of 

portfolio. 

 

Exhibits 

sufficient 

organizational 

skills in 

compilation of 

portfolio. 

 

Exhibits 

minimal 

organizational 

skills in 

compilation of 

portfolio. 

 

Exhibits no 

organizational 

skills in 

compilation 

of portfolio. 

 

 

C
o

m
p

le
te

n
es

s 

 Meets all 

requirements 

for portfolio 

contents. 

 

Meets most 

requirements 

for portfolio 

contents. 

 

Meets some 

requirements 

for portfolio 

contents. 

 

Does not meet 

requirements 

for portfolio 

contents. 

 

 

S
tu

d
en

t 
R

ef
le

ct
io

n
  Reveals 

exceptional insight into 

the student’s growth 

and goals for continued 

learning. 

 

Reveals 

sufficient insight 

into the student’s 

growth and goals for 

continued learning. 

Reveals limited 

insight into 

the student’s growth 

and goals for continued 

learning. 

Reveals no 

insight into 

the student’s 

growth and goals 

for continued 

learning. 

 

In
fo

rm
a

ti
o

n
, 

T
ec

h
n

o
lo

g
y

, 
a

n
d

 

C
o

m
m

u
n

ic
a

ti
o

n
s 

L
it

er
a

cy
 

 Effectively 

employs 

technology in 

construction of 

portfolio. 

 

Accurately and properly 

formats citations for all 

images, media, or text 

created by others. 

Sufficiently 

employs 

technology in 

construction of 

portfolio. 

 

Accurately and 

properly formats 

citations for most 

images, media, or text 

created by others. 

Minimally 

employs 

technology in 

construction of 

portfolio. 

 

Accurately and 

properly formats 

citations for some 

images, media, or text 

created by others. 

Employs no 

technology in 

construction of 

portfolio. 

 

 

Does not cite any 

images, media, 

or text created by 

others. 

 

           

         ______   TOTAL POINTS  
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Graduation Project Rubric: RESEARCH PRESENTATION 
Student: _____________________________ 

COMMENTS: 

 

 

 

 

 

 

 

 

 

Internship Graduation Project E-Portfolio 

  

RECORD 

SCORE 

BELOW 

 

Exemplary 

4 

 

Satisfactory 

3 

Developing/    Emerging 

2 

Resubmission Necessary 

1 

 

Presentation 

Not Made 

0 

P
er

so
n

a
l 

 

P
re

se
n

ce
 

 Wears neat and appropriate 
business professional attire. 
 
Consistently speaks with 
appropriate volume, tone, 
and articulation. 
 
Consistently employs 
appropriate eye contact and 
posture 
 
Consistently exhibits poise, 
enthusiasm, and 
confidence. 

Wears neat and appropriate 
business casual attire. 
 
Generally speaks with 
appropriate volume, tone, 
and articulation. 
 
Frequently employs 
appropriate eye contact and 
posture. 
 
Generally exhibits poise, 
enthusiasm, and 
confidence. 

Wears neat student 
attire. 
 
Has difficulty speaking 
with appropriate volume, 
tone, and articulation. 
 
Employs infrequent eye 
contact and/or poor 
posture. 
 
Exhibits limited poise, 
enthusiasm, and 
confidence. 

Wears inappropriate attire 
for academic presentation. 
 
Does not speak with 
appropriate volume, tone, 
and articulation. 
 
Avoids eye contact 
 
 
 
Lacks poise, enthusiasm, 
and confidence. 

 

P
o

st
er

 

A
p

p
ea

ra
n

ce
 

 Employs creative use of 
visual aids that enrich or 
reinforce presentation. 
 
Employs a logical and 
engaging sequence that the 
audience can follow. 

Employs appropriate visual 
aids that relate to 
presentation. 
 
Employs a logical sequence 
that the audience can 
follow. 

Employs ineffective 
visual aids. 
 
 
Employs an ineffective 
sequence confusing to 
the audience. 

Uses no visual aids. 
 
 
 
Lacks an organizational 
sequence. 

 

C
o

n
te

n
t 

 Effectively defines a main 
idea and clearly adheres to 
its purpose throughout 
presentation.                               
 
Demonstrates exceptional 
use of supporting 
details/evidence. 

Adequately defines a main 
idea and adheres to its 
purpose throughout 
presentation. 
 
Demonstrates sufficient 
use of supporting 
details/evidence. 
 

Insufficiently defines a 
main idea and adheres to 
its purpose throughout 
presentation. 
 
Demonstrates 
insufficient supporting 
details/evidence. 

Does not define a main 
idea or adhere to its 
purpose. 
 
 
Demonstrates no 
supporting 
details/evidence. 

 

E
x

te
m

p
o

ra
n

eo
u

s 

R
es

p
o

n
se

s 

 Confidently, politely, and 
accurately responds to 
judges' questions and 
comments. 

Politely and accurately 
responds to judges' 
questions and comments 

Ineffectively responds to 
judges' questions and 
comments. 

Unacceptably 
responds/does not respond 
to judges' questions and 
comments. 

 

               ______   Total Points 
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* Although some of you will be working in a group, each student should write his/her own 

reflection essay. 

 

Each portfolio should contain the following tabs: 

 

HOME PAGE 

 Brief introduction about you and your research 

 Quote that reflects your philosophy about learning and service to others 

 Professional photo 

RESUME 

 Final PDF version 

RESEARCH PAPER 

 Final PDF version 

SENIOR RESEARCH POSTER PRESENTATION 

 Final PDF version 

SERVICE LEARNING ACTIVITY 

 Brief description of service learning activity 

 Final PDF version of Service Learning Activity Reflection Essay 

INTERNSHIP/RESEARCH REFLECTION JOURNALS 

 At least 20 entries 

PHOTO GALLERY 

 Captions that describe the experience in each photo 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Internship Graduation Project Research Presentation Guidelines 
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*If you worked in a group, the presentation should be completed as a group. 

 

PURPOSE  

The purpose of the presentation is to tell the story of your internship and research experience. 

 

LAYOUT AND FORMAT  

Title 

 Contains 10 words or less 

 Includes author names under the title  

 Is centered 

 Is readable from a distance  

Introduction 

 Contains the thesis statement 

 Contains the goals/objectives of the research 

 Contains a brief literature review 

o Reference evidenced-based literature that supports your research 

o Include up to five key bulleted ideas 

Methodology 

 Includes the research design, participants, instrument(s), and procedures 

 Include actual photos of you during your internship and research experience 

Results 

 Includes the main findings from the research 

 Reports factual data to support conclusions drawn 

 Includes tables and figures that are in color and contain explanatory notes 

Discussion 

 Includes your analysis of the results 

 Includes a concise comparison of your analysis with the literature reviews 

 Includes research implications 

Conclusion 

 Includes a summary of findings and implications 

 Identifies future directions of research  

References 

 Include appropriate citations of sources based on the formatting style associated with discipline of 

study 

 

 

 

 

 

 

GRADUATION PROJECT ORAL PRESENTATION GUIDELINES 

*Each round should last 8-10 minutes. 

 

1. The student should introduce himself/herself to evaluators. 
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2. The student should remember that this is a formal presentation; dress professionally. 

Consult a teacher, academic advisor, mentor, and/or the presentation rubric to ensure 

appropriate selection of attire. 

 

3. The student should not chew gum. 

 

5.   The student should be aware of personal body language. Avoid nervous gestures that 

       may adversely affect the presentation. 

 

6. The student should maintain eye contact with evaluators. 

 

7. The student should not read the presentation verbatim. 

 

8. The student should practice the presentation several times until comfortable with its 

format and content. Time the presentation to be sure that the time limit is not exceeded. 

 

        9. The student should try to anticipate what questions evaluators might ask and plan 

answers that might be given. Evaluators may not ask these exact questions, but  

this will provide an opportunity to practice ahead of time. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SERVICE-LEARNING ACTIVITY REFLECTION ESSAY GUIDELINES 

 

*Although some of you will be working in a group, each student should write his/her own 

reflection essay. 
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Write this five-essay using the MLA style for formatting and citations. Your essay should adhere 

to the structure indicated below. 

 

Paragraph 1 

 Describe your service learning activity. 

 What community need did it address? 

 Why did you select this particular activity? 

 Discuss which character trait best aligns with your service learning activity. (Responsibility, 

Respect, Kindness, Courage, Integrity, Self-Discipline, Perseverance) 

 How does the service learning activity connect to your Senior Research Internship Graduation 

Project? 

Paragraph 2 

 What skills and knowledge did you acquire through your service learning activity? 

 How did the experience help you better understand ideas or subjects you have been studying? 

 How will you use what you learned from this service learning activity in other situations? 

Paragraph 3 

 How did the service learning activity help you to better understand your responsibility and role as 

a citizen? 

 How did your service influence your school or community? What indicators support your 

conclusion? 

Paragraph 4 

“Be the change that you wish to see in the world.”-Mahatma Gandhi.  

 Relate this quote to your service learning activity. 

Paragraph 5 

 Describe how future STEM students can continue the service learning activity. 

 What are the next steps that future STEM should be taken to continue the activity? 
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Photo Release Form for Minor Children 

 

 

I hereby authorize _____________________________________ (Student at The STEM Early 

College at N.C. A&T), to incorporate photographs taken as part of their Graduation Project, of 

my  minor child or children listed below, and their first names and likenesses, for use in his or 

her documentation logs and presentation. 

 

I hereby release and hold harmless the aforementioned student from any reasonable expectation 

of privacy or confidentiality for the minor child and children listed below associated with the 

images specified above. Further, I attest that I am the parent or legal guardian of the child or 

children listed below. 

 

I further acknowledge that participation is voluntary and that neither I, nor the minor child/ren 

will receive financial compensation of any type associated with the taking or publication of these 

photographs or participation in company marketing materials or other publications. I 

acknowledge and agree that publication of said photos confers no rights of ownership or royalties 

whatsoever.  

  

 

Authorization:  

  

Printed Name: ____________________________  

  

Signature: ________________________________ Date: ______________________ 

  

Street Address: _______________________________________________________ 

  

City: ____________________________ State: ________  Zip: ___________________ 

  

Relationship to Children: _______________________________________________ 

  

Names and Ages of Minor Children: 

  

Name: ______________________________________  Age: _____ 

  

Name: ______________________________________  Age: _____ 

  

Name: ______________________________________  Age: _____ 
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INTERNSHIP GRADUATION PROJECT APPEALS FORM 

INSTRUCTIONS 
 

THIS FORM MUST BE FILLED OUT COMPLETELY AND HANDED TO 

THE IGP COORDINATOR BY THURSDAY, APRIL 18, BY 4:00 PM.  IF 

ANY SECTION OR PART OF THE FORM IS NOT COMPLETED, THE 

COMMITTEE WILL NOT HEAR YOUR APPEAL.  YOU MUST HAND 

THIS FORM TO THE IGP COORDINATOR DIRECTLY.   (DO NOT 

LEAVE IT IN HER MAILBOX.) 

ALSO, PLEASE BE MINDFUL OF THESE GUIDELINES: 
 The committee takes this process very seriously.  We ask that students also take this 

process seriously and prepare fully and professionally as possible. 

 This form should be completed in blue or black ink. 

 You must sign up for one of the available appeals dates and times on the IGP 

Coordinator’s door.  You must be on time for your appointment.  The available dates are 

the only times that appeals can be heard.  No additional dates will be added. 

 You must bring every component of your Internship Graduation Project as it was 

originally presented.  If any component of your project is missing, the committee 

will not be fully informed; therefore, they will not hear your appeal. 

 Your Internship Graduation Project may not be altered in any way from the manner in 

which it was originally presented. 

 You should plan a 10-minute presentation for the appeals committee in which you 

present your reasons for desiring a re-evaluation.  Also, please be prepared to answer 

questions by the appeals committee. 

 Only the senior student will be allowed into the appeal.  Since this is your project, 

friends, family members, other teachers or adults will be unable to describe the project.  

You are the “expert” on your own project. 

 After your appeal, you are dismissed to go home.  The results of the committee’s decision 

will be hand delivered to your teacher in writing on the following school day. 

 Please be aware that the committee may make one of two choices: 

1) Your original grade may remain the same. 

2) Your original grade may be raised. 

Write a formal business letter addressed to the Graduation Project Committee.  You 

should use the same format as you did for your letter of intent.  In this letter, explain why 

you feel your project grade is inaccurate.  Provide specific details and thoroughly describe 

the areas which you feel should be reviewed by the appeals committee.  Your letter should 

be typed and must be a minimum of 10 sentences.  Attach that letter to the form.  The 

committee will read it in advance to prepare before they hear your presentation. 

 

 

 

 

 

 

INTERNSHIP GRADUATION PROJECT APPEALS FORM 
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Student’s First and Last Name: __________________________________________________ 

 

Research Paper Grade: _____________  Original Project Grade: ________________ 

Student’s English Teacher: _______________________________________________________ 

Student’s Graduation Project Advisor: ______________________________________________ 

Student’s Graduation Project Mentor: ______________________________________________ 

 

List the dates and times that you met with your advisor: 

Dates    Times of Meetings 

 

 

 

 

 

 

List the dates and times that you met with your mentor: 

Dates    Times of Meetings 

 

 

 

 

 

 

Briefly describe the areas on the Graduation Project rubric that you feel should be re-evaluated.  

For instance, should the appeals committee review your documentation logs, board, etc.?  

(minimum of three sentences) 

 

 

 

 

 

 

Parent/Guardian Signature: 

 

I, _____________________________ (please PRINT first and last name) have thoroughly 

reviewed this form with my child and am aware of the Graduation Project Committee’s 

expectations.  I attest that all information offered by my child is accurate. 

 

______________________________________________________________________________ 

Parent Signature 

 


